Republic of the Philippines
DEPARTMENT OF EDUCATION
Region VII, Central Visayas

SCHOOLS DIVISION OF NEGROS ORIENTAL

www.depednegor.net
September 4, 2019
MEMORANDUM TO:
MARLENE P. ARAGONES - Principal, Tampi NHS
JAYSON REY A. MEDENILLA - Principal, Pacuan NHS
RGSEMARIE S. BOHOL - Principal, Paniabonan HS

In as much as your schools are qualified to become an Implementing Unit, you are then
hereby directed to submit the following requirements stated in the attached checklist for the
application and Issuance of Agency Code.

You are expected to submit the same at the finance office on or before September 23,
2019,
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Tel. Nos: (035)275-2838 / 225-0867/422-T644 (Division Supt's Office); (035) 225-1622 (CID);: (035} 225-1623 {Legal Section)
{035)225-6180 (SGOD): (035) 422-7643 (Cash Section); (035) 422-8511 (Planning Section); (035) 225-6487 {Record's Section);

(035) 422-5283 (Admin. Sechion); {035} 422-0267 (Personnel Secton}, {035) 225-2376 {Guard/Medical/Dental Sections);
{035) 225-7012 (Educ. Facilifies Section); (035) 225-1840 & {035) 225- 1640 {Acct. Budget Section); (036} 422-3921 {Supply Secfion}




DEPARTMENT OF EDUCATION
Accosofin Divisi
Reviced Checldist of Requirernent for kssuance of Agency Codk: to Divition Office
Per Depid Order Mo. 40 5. 234 did. Augast 25, 2014

REQUIREMENTS

at lepst 53 appropristion. (Flease altach a copy o the crvent GAA whera the sppropdalion

Secondaty Schaol concemed must be included in the Curmat GAA Official Gazette with
e schaot i reflecter)

he school nust have a Principal position per lalest PSIPOP and with at loost twenty 20
teachers, (Plomse aftach cerliied fue copy of the appolitsent paper of the "curent principel
and laies) / updated PSIPOR) _

The scheol ruast hava designated | appoisted finencial Statf (Bookkeaper sad Disbursing]
Officer) thorepver, please altach the certihcates of Falnings / saminars Miended by the
iol staff related to financia) management and Cerlification of the School Head 25 o]
capability to comply with the submission of financial reporls to oversight agench
as COA, DBM, NEDA, Senate, Honse of Representaiive, efc. {(Knddly séach

appoinimant papers of Snancial stalf and the cerfificalion should be at feest be oted by Schaoks,
Division Superintendent)

Izsﬁsdataonmmmwmmmmem}mmlm.

Lalter Request for the issuance of Agency Code by the School Head addressed tn they
Schools Division Offica. (Must be prepared by the “current principal”)

[lndnmmuuleuerﬁnmt_tm Schoots Bivision Office to Regional Office.

Indorsement lettar fromn the Ragionof Office conserned.

Note:
I_::]m Submisgion
Reviewed/Evaluated By: " Noted by:
EARL B, BUNYI : ' DAKRA Z. RADUA

Accounting Slaif ' Section Chief, CROCS



