Republic of the Philippines
DEPARTMENT OF EDUCATION
Region VIL Central Visavas
SCHOOLS DIVISION OF NEGROS ORIENTAL

wanw depednegor. net

January 7, 2019

DIVISION MEMORANDUM
No. [ <2019

GENERAL GUIDELINES, NOMINATION FORM AND LIST OF SUPPORTING
DOCUMENTS TO PREPARE FOR THE METROBANK FOUNDATION
OUTSTANDING FILIPINOS-AWARD

To: Assistant Schools Division Superintendents
Division Chiefs
Education Program Supervisors
Public Schools District Supervisors
Elementary/Secondary School Heads
All concerned

1. Enclosed are the General Guidelines, Nomination Form and List of Supporting
Documents to prepare for the nomination of the search for Metrobank Foundation
QOutstanding Filipinos-Award for information.

2. lmmediate and wide dissemination of this Memorandum is desired.

WILFREDA D.
Schools

, PhD. CESOV
erintendent (% H

ivﬁs\i{)ﬁﬂ \Q{

ol Now: {035)225-2838!225w6?1422~m6 fmmmn Supl's Olm:a} {035) 2251622 [CID); {035) 225-1623 (Legal Section);
{035}22545130 {SGOD); (035) 422-7843 (Cash Section); (035) 422-8511 (Planning Section); (035} 225-8987 (Record's Section);
(036} 422-5283 {Admin. Section); (035} 422-0267 {Parsonnel Section); (035) 225-2376 (GuardMedical/Dental Sections), -

. (035) 226-7012 (Educ. Fachitios Sactiony, (035) 225-1640 & (035) 225-1640 (Accl, Budgst Section); (035) A22-3071 (Supply Section)




The Metrobank Foundation Outstanding Filipinos (OF) Award is the most prestigious career-service award for Filipino exemplars in
the academe, the military, 2nd the police force. it pays tribute to the excellence and sacrifices of Filipino teachers, soldiers, and
police officers who have gone over and beyond the call of duty to serve their profession and their community.

Ten {10) Filipino exemplars — 4 teachers, 3 soldiers, and 3 police officers — will be recognized for their initiatives and concrete
contributions to the development of their sector and communities.

Since 1985, the Metrobank Foundation has honored total of 665 Outstanding Filipinos — 364 teachers, 157 soldiers, and 144 police
officers.

Nominees must... _

1. be Filipino teachers, soldiers, and police officers with full-time or permanent appointment.

2. have rendered a minimum 10 years of service with at least “very satisfactory” rating in the iast 10 years. Mareover, the
nominee must not be on leave for more than two years immediately prior to nomination and must still have at ieast 3 years of
remaining service before retirement.

3. have exhibited good moral character and must NOT have been adjudged guilty in any civii, administrative or criminai case.

In addition,

1. TEACHERS in the elementary, secondary, or altemative learning system must have full teaching load and must have completed
academic requirements for a Master's Degree while Higher £ducation teachers, including graduate scheol, must have a
Dactorate Degree (Ph.D., Ed. D, and D.Sc.). Higher Education teachers with a medical degree {M.D.) and the like, a law degree
{J.D.} and the like are qualified to join.

The following are also eligible to join, provided they meet specific requirements:
a. Kindergarten teachers provided that the kindergarten leve! is part of the integrated curriculum or part of an elementary
schoolj system.
b. Those catrying administrative positions provided they carry a minimum of 6 hours {or 6 units)/week teaching load in the
undergraduate school and/or graduate school within the schoo! year they are joining. School heads, principals, campus
directors, executive directors, presidents, chanceliors, and vice presidents of schools are NOT eligible to join.

2. For SOLDIERS, qualified AFP commissioned officers {Coptain to Calonel} must have completed a Bachelor's Degree while AFP
enlisted personnei (Corporal to Chief Master Sergeant) must have completed at least a High School degree.

3. For POUICE OFFICERS, PNP commissioned officers {Police inspector to Police Senior Superintendent) and non-commissioned
officers {PO2 to SPO4) must have completed a Bachelor’s Degree.

For Teachers: Principals, teachers-in-charge, president of colleges/universities or chancellors of autonomous campuses are the
primary nominators. For satellite campuses, Campus Directors or Executive Directors may endorse (This is Annex A of the
nomination form) but the Presidents are still the official nominators, For DepEd schools without principals, the Teacher-in-Charge
can endorse, but the Principal who is officiatly designated is still the official nominator. If the nominee is the Teacher-in-Charge
himseif/herself, the Principal who is officially designated for the school shall endorse the nomination to the Award Secretariat.

For Soldiers and for Police Officers: iImmediate Commissioned Officer superiors or heads of the soldiers and police officers are
the primary nominators {except those who are junior/field grade commissioned officers).

The following may also nominate in any or ali of the three sectors and endorse a nominee (This is Annex A of the nomination
form) provided that the school/unit of assignment/station of the nominee clears the nomination:

a. Government officials/leaders

b. Journalists/Members of the media

¢. Business leaders

d. Members of the church and civil society organizations

e. Non-government organizations related to the sectors

f. Awardees of the Metrobank Foundation Outstanding Filipinas {formerly SOT, TOPS, COPS)

in addition to the abovementioned nominators and upon invitation from the Award Secretariat, sefected individuals and
reputable organizations may also porninate and endorse a candidate of their choice.

WRITE US: | Metrobank Foundation Outstanding Filipinos Secretariat, 47 Fioor, Metrobank Ploza, Sen. Git Puyat Ave., Makou City 1200

autstandingfipings. mbfi@ameyll.com; ~ kst godcor@metrobgnk. corp ph; - third sglonggmetrobonk.com.ph; Pofi -
EMAIL US: m Teachers etrohgrk.co Soldiers - third, k. € Police Gificers
CALLys: | Direct ing: (G2} 898-5757, Mohile Number: Teachers - (0925) 830-3717/{0977)7236205; Soldigrs — (0922) 86:38948; Police Officers - (0926) 7080276
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1. Values: As a Responsible Citizen
A. The vatues of patriotism, heroism and courage that the nominee lives by and how he/she exemplifies these in his/her
personal and professional life
B. The nominee’s sense of common good

2. Service: As an Exemplary Public Servant
A. The nominee’s demonstration of the values of honesty, integrity and professionalism in both hisfher personal and
professional fife
B. The nominee’s attitude towards his/her profession

3. impact on Community: As an Agent of Positive Change and Influence
A. The nominee’s contribution to his/her community
B. How he/she demonstrates effective leadership
C. Hisfher ability to translate knowledge into action
D. Whether he/she is a visionary

Joining the Award is easy!

1. Once nominated, the nominee heeds o accomplish the nomination form. There are two ways to do this:

a. Accomplish the nomination form online. You may access it directiy at bit.ly/OFAward or you may contact us at B98-8757,
e-mail at gutstandingfilipinos.mbfi@gmail.com, or text/call the mobile numbers below to get the link. The accomplished
form will then be sent to the active e-mail address indicated in your form. Online accomplishment of form and printing of
such for signing and submission is strongly encouraged for faster assessment and feedback.

b. Download and manuaily fill-up the form. This is now available through our Facebook page at

www faceboaok.com/mbfi.cutstandingfilipinos and website http://www.mbfoundation.org.ph/outstanding-filipinos.

2. Submit the ariginal accompiished nomination form with the nominator’s endorsement personally or through courier addressed to
OF Secretariat, Metrobank Foundation, 4/F Executive Offices, Metrobank Plaza, Sen. Gil Puyat Ave., Makati City 1200 ON OR BEFORE
JANUARY 18, 2019,

3. Please scan or photocopy the accomplished nomination form and the endorsement for your personal copy.

Each Quistanding Fifipino shall receive a cash prize of 1 million peses, “The Flame” trophy, and Metrobank Foundation Med aliion
of Excelience. Non wining finalists wili receive P50, D00.00 cash incentive and a certificate of recognition.

January 18 2019 Deadline for submission of Nomination Form
February 22, 2019 Deadline for submission of Supporting Documents for Eligible neminees
March - April 2019 Selection Phase
July 2019 Final Judging Phase
| August 2019 Announcement of Awardees
| September 2019 Recognition Ceremonies
WRITE Lis: Mermbunkf dation (it g Fiipinos Secretgriat, 1" Floar, Metrobank Plaza, Sen. Gil Puyat Ave., Mokoti City 1200
— ; Teachers - kristal todcor@metrgbonk. corn.ph; Soidiers - thisd.sgjanat®me trabapik.com,gh; Police Officers -
T TALUs. | Direct fine: r) ?57 maem.-mber Teachers - (0925) 830-3717/(0977)7236205; Soldsers — {0927) 8038945; Palice Officers — (0926) 7680276
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INSTRUCTIONS:
1. Piease read and follow instructions carefully.

2. Fill out all required information COMPLETELY and LEGIBLY.

3. We highly encourage the nominee to accomplish the online nomination form and have this printed

Attach here your latest 2°x 2” ID
colored photo. It must be front,
facial close-up, with your printed
name & signature at the back of
the photo.

and signed. (The link is avoilable here or at the afficiol Facebook page af Metrobank Foundotion
Outstanding  Filipinos at @mbfi.outstandingfilipinos. Yay may alo e-mal us at
outstandingfilipinos. mbfi@amoil.com).

4, Submit the original accomplished nomination form with the nominator's endorsement personally
or through courier addressed to OF Secretariat, Metrobank Foundation, 4/F Executive Offices,
Metrobank Plaza, Sen. Gil Puyat Ave., Makati City 1200 ON OR BEFORE JANUARY 18, 2019.

5. Piease scan or photocopy the accomplished nomination form and the endorsement.

o e e e
e i L]

'AWARD FOR TEACHERS

|
. O Elementary {Kindergarten to Grade Six) [ Secondary {Grade Seven to Grade Twelve} 12 Higher Education/Graduate School
AWARD FOR SOLDIERS

A. O Commissioned Officer 12 Enlisted Personne!
B. 1 Phitiopine Army 13 Phitippine Navy O Philippine Air Force
AWARD FOR POLICE OFFICERS

O Police Senior Commissioned Officer O Fietd Grade Police Commissioned Officer [ Police Non-Commissioned Officer

‘Full Name:
Title First Name Middie Name Last Name Suffix (Kindly include degrees attoinedf
Home Address:
Residence Na. Street Subdivision/Town/Barangay/District/
City/Municipality Province Zip Code Region
Date of Birth: Place of
{mm/dd/w) Age: Birth: ) Religion: Nationality:
Gender: Om 3 F  Civil Status: QSingle 0 Married 0 Widow/Widawer Residence Phone No.:
(K egally Separated [ Legally Annulled : {Arec Code + Tel No.)

Name of Spouse: Na. of Children:
Personat

Active Email Address: Alternate Email: Mobile No.:

PRC Lic. No. / AFP ID . 1D AFP / PNP

No. / PNPID No.: Validity: Serial No.: TiN No:
Current Rank: Designaton:

Date Entered Teaching/ ' Total No. of Years in Remaining Years in Service:
Military/Police: Profession: faccumuloted] - {Before retirement)
Name of School /unit

Jstation: : Schoo! 1D (For K-12}

Ccomplete Schooi / Unit / Station Mailing Address:

No./Street sitio/Barangay/ District
Clty/Munizipality Province Zip Code Region
Office Fax No.:

Office Phone No.: {Area Code + Tel. Office Email

{Area Code + Tel No.) No.) Address:

WRITE US: Metrobank Foundation Outstending Filipinos Secretariat, 4™ Floor, Metrobank Plaza, Sen. Gil Puyat Ave., Makati City 1200

EMAR US: outstandingfilipinos. mbfigdgmall.com; Teachers —kristol. todcor@me trobank.com.ph; Sokdiers - third.selong@metrobank.com.ph;

Pofice Officers — ernest.macapagol@metrobank.com.ph
CALL US: Direct line: [02) 898-3757: Mobile Number: Teachers - [0925) 830-3717/{0977)7236208; Soldiers - (0922) 8038945; Folice Officers —{0926)7080276
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Kindly write your educational attoinment and begin with the most recent. Pféase aisa include on-going studies.

EDUCATION EARNED MAIOR / -
{i.e. Doctoral, Masters, NAME & ADDRESS OF scHooL | 'NCLUSIVE ACADEMIC
Bachelors, High Schooi) SPECIALIZATION VEARS DISTINCTIONS

S

Write your performance evaluation/rating obtained for the fast ten (10) years. If you were on leave during any of the years befow, use the years closest
to the iost 10 years or if you ore on schooling, please indicate your performonce in the school/unit of assignment/station.

YearfSchool Year

Numerical Rating

Descriptive Equivalent
{e.g. O-Outstanding; VS-
Very Satisfactory)

Have you joined the Metrobank Foundation Outstanding Filipinos — Have you been a Finalist of the Metrobank Foundation Outstanding
(formerly SOT, TOPS, COPS) before? LA YES 0 NO Fiipinos {formerly SOT, TOPS, COPS) before? QA YEs 0 NO
if Yes, in what year/s? If Yes, in what year/s?

On a separate sheet of paper {1 page, long bond paper (8.5*x13"} with 0.6* margin on all sides, Arial font, size 12, and single spacing), please submit a
description of the nominee written & signed by the nominator explaining why the she/he should receive the Metrobank Foundation Outstanding
Filipinos Award. Please describe the nominee in terms of the following and cite specific examples:

a. character {personal quaiities)

b. competence {professional skills, expertise and track record)

¢. contribution to service and contribution to community involvement
{Please aitach the nominatot’s endorsement 0s Annex A to the duly aecomplished nomination form upon submission. )

This is to certify that i voluntarily nominate to the Metrobank Foundation Outstanding Filipinos.

This nomination is a tribute to his/her track record of exceilence in the teaching / military / police profession and to his/her exemplary dedication in
his/her chosen fieid and ultimately contribute to nation buiiding,

Signed this day of at
Date (mm/dd/yy) Piace

Printed Name and Signature of Nominator

Designation: Organization:
Complete Address:
Name of Building / No. Street District/Town/Barangay
City/Municipality Province Zip Code Region
Office Phone No.: Personal Email
{Area Code + Tel. No.} e — Personal Mobiie No. Address:
WRITE (5 Metrobank Faundation Outstanding Filipinos S 4"_Fbar, bank Plany, Sen. Gif Puyat Ave., Makaii City 1200

osutstendingfilipinos mbi@gmuil com; Teachers — kristal todcord@ metrobank com ph; Soldiers — third salong@me trobani.com pgh;

EMAR US: Police Officers - ernest.macapagal@metrobank.com.ph
CALL US: Direct fine: {02) 898-8757; Mabile Number: Teochers - (0925) 830-371 7/{0977)7236205; Soldiers — (0522) BOISUAE; Police Officers - {D926)7080276

Page2 of 3



i “xis is to cemfy that i vcluntariiy submit rnyseif to the rules of the Metrobank Foundatlon Dutstanding fFilipinos. | agree to acmgush the
7 ; : ! ual ard. | also certify that | am

physically and mentally fit to undergo the evaluation process of the search.

Furthet, § authorize the organizers or their designated agent/s to validate the information, records, documents that | shall submit in relation to the
nomination 2nd to use these in related activities. in this regard, 1 hereby exempt, discharge, release and free Metrobank, the Metrobank Foundation,
inc., their respective directorsftrustees, officers, employees, members and staff, affiliates and/or subsidiaries, and the judges of the search, from any
claim or liability arising from my participation in the search.

1 hereby centify to the best of my knowledge and belief that all the information contained in this form Is true and correct. | am aware that any wiliful
misrepresentation or misdeclaration of facts or any untruthful statement or information stated hetein shall be used as basls for my disqualification or
the withdrawal of any awatd slot.

i hereby commit that should | win the Award, | will continue to render service in the Philippines for at least three (3) years.

Under the Oata Privacy Act of 2012 (RA. 10173} and as a nominee in the Metrobank Foundation Qutstanding Filipinos (OF}, | allow the Metrobank
Foundation, tnc. (MBFi) to collect and use my personai information such as name, address, occupation, famiy background, contact details, etc. for
administrative and documentation purposes in the course of my particlpation in the OF. | acknowledge that | may revoke this authorization any time by
notifying MBFi in writing and all personal information collected will be stored in a secure location; retained in accordance with our retention pelicies; and only
authorized MBF employees will have access tothem. | understand that if 1 think that my personal data was mishandled in terms of confidentiality or integrity,
ar if someone tampered with my personai data without my consent, 1 may contact the MBFI Data Protection Officer through teiephone number (63 2) 857

0679/Fax: [63 2) 818 5656, or emall at mbfi dataprotection@metrobank.com.ph.
Signed this day of at

Date{mm/ddfyy} ' Place

Printed Name and Signature of Nominee

Have you been CHARGED with any of the foliowing offenses at any Have you been CONVICTED of any of the foliowing offenses at any time
time before you joined and/or during active in service? before you joined and/or during active in service?

YES NO; 03 Administeative 0 Civil L3 Criminal YES NO: O Administrative O Civi 0 Criminal
Status: O Case Dismissed (3 Pending Status: (3 Case Dismissed O Pending

Please list down three (3) names of references that are NOT directly related to the nominee by consanguinity or affinity.

POSITION/
NAME ORGANIZATION ADDRESS MOBILE NUMBER EMAIL ADDRESS
1.
2,
3.

Status of DPermanent/Regular
Appointment:  JFull ime O Parttime Tenure:  Femporary/Substitute/ Contractuai/Volunteer
Field of
Speciallzation .. GradefYear Levei
: Subject Currentiy Handling: Currently Handiihg:
Your School/Institution’s '
Definktion of Full Load Your TOTAL LOAD for the school year
{in no. of hrs./weekj: {in no. of hrs_/week}:
Please write the breakdown of your load for the school year below:

Teaching Administrative Work Research

{in no. of hrs_ / week} {in no. of hrs, / week) (in no. of hrs. / week} Others (Pls. specify}

LOAD

WRITE LS Me trobark Foundation Outstanding Fifipinos Secretariot, 4 Flaor, Me trobonk Plaza, Sen. Gif Puyut Ave., fakat! City 1200
outstondingfilpinos.mbfi@gmail.com; Teachers — kristel. todcor@metrobank.com.ph, Sokliers — third soleag@metrobank.com.ph;

s Police Officers — ernest. macapagal@metrobank.com.ph
CALL US; Direct fine: {02) 89B-8757; Mobile Number: Teachers - {0925) 830-3717/(0977 72356205, Soldiers — (0922) BUIB94; Polite Officers - [0926) 7080276
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REPUBLIC OF THE PHILIPPINES ]

1SS
AFFIDAVIT OF UNDERTAKING
I, ' - , of legal age, single/married/widow/separated,
Filipino and residing at after having been duly

sworn to in accordance with law, do hereby depose and state that:

1. 1 am joining the 2019 Metrobank Foundation QOutstanding Filipinos and in connection therewith, I
am submitting my duly accomplished nomiriation form and the required supporting documents;

2. I hereby attest to the best of my knowledge that all the information contained in the nomination
form and documents is true, accurate and correct;

3. I also affirm and attest that I am of good moral character and have not violated any laws of the
land (including the Civil Code) at any time before or during the period I joined the
profession/service;

4. 1 have read and will abide by the rules, regulations and requirements goveming the above-
mentioned competition;

5. 1 am aware that any wiliful misrepresentation or misdeclaration of facts stated herein or in the
nomination form andfor supporting documents can be used as basis for my disqualification from
the award; and _

6. 1 am executing this affidavit to attest to the truth, veracity and validity of all the foregoing and to
certify, under oath, the authenticity of my records, under pain of perjury.

FURTHER, AFFIANT SAYETH NAUGHT

Affiant
REPUBLIC OF THE PHILIPPINES
: } S.S.
SUBSCRIBED AND SWORN TO before me this day of 20 , in
affiant  exhibiting his/lher  Community Tax  Cerbificate No.
Issued at on , 20

Pagelof 1




IMPORTANT:

1. Kindly read the instructions very carefully. This guide is for all nominees {teachers, soidiers and police officers). However, there are
required documents specific for teachers ONLY that are not necessary for soldiers and police officers.

it is important that you comply with all the requested documents. Failure ta do so may be a ground for disqualification.

. Strictly ARRANGE THE DOCUMENTS AS THEY ARE LISTED in the guideline.

Documents/certifications should not appear twice across several eriteria or sections.

. Notarized affidavits can be submitted in case the documents/certificates are unavailabile.

The nominee is also encouraged to keep within the preseribed number of pages.
Submit the supporting documents is ON OR BEFORE FEBRUARY

Nave wN

Metrobank Foundation, 4F Metrobank Plaza, San, Gil Puyat Ave.,

akati City 1200,

,» 2019 personally or via courier addressed to OF Secretariat,

REQUIRED FORMAT

v’ Copies shouid be clear and legible.

¥ Provide 3 table of contents with the corresponding sections.
You may include sub-headings, short descriptions and
summaries, when necessary.

v Do not use clear books.

¥ Strictly do not submit hardbound printed copy.

v Use long bond paper (8.5"x13") with 0.6" margm on all sides.

v’ Use Arial font, size 12, single space.

v Use folders wuth the following color and label it with your full

Senior PCO: Blue

Elementary: Red

Secondary: White Navy: White Field Grade PCO:
White
Higher Ed: Yellow AirForce: lue | PNCO: Green

v

v

v

E”-COpIES of all printed documents shouid be saved in a {USB/fiash

drive using the following format:
1. Nomination Form, Endorsement, Affidavit of Undertaking,
Performance Rating Certification, PDS/S0I/CV, Clearances,
Case Details, & Formal Education {1 to VHA.1)
- one file in PDF
2, Personal Qualities and Professional Information OTHER
than Formal Education; Milestone Accompfishments
{VIIA.2 to iX)
- one file in WORD
3. FORTEACHERS ONLY: Material OQutputs Produced {X}
_ —one file in WORD
Al digital files should be arranged according to their respective
sections as reflected in the prirted copy.
E-copies should be saved in @ US8/fashdrive labeled with your
full nrame. Enclose this in the printed copy upon submission.
Scanned files such as certificates, endorsements, photos and the
like should be in high quality and readable. {optimized for print
quality}

- '-'COpy of the accompllshed Nominat:on'Form

COpy of the Nommator’ s Endorsement

1 page

- éérttﬂcation of 'the sa.trnrx":ar\ar of performance evaiuation/ratmgs obtained for the last ten {10) years, exchiding the
current year, PLEASE DO NOT SUBMIT COPIES OF THE ACTUAL PERFORMANCE APPRAISAL.
- Please indicate both the numerical and the descriptive equivalent of the rating scale being used. For example, 3

rating of 85% means “Very Satisfactory” or (VS).

- For those on leave for a specific period, provide certification from head of school / authorize office/unit that the
nominee has been on study/fofficial leave, Provide ratings of previous year/s to complete the 10 years requirement.

- Please use the format below:
eq.

This is to certify that NJAN DELA CRUZ, {Master Teacher 1 / Commanding Officer / Chief of Police), {(Name of school / unit)
has obtained the folfowing numerical and its descriptive equivalent performance rating in the last ten {10) years:

1 page

Year Numerical Rating

Descriptive

2007 4.5

Very Satisfactory

2008 5.0

Outstanding

2009 5.0

Qutstanding

This is issued upon os a requirerment of his/her nomination for the Metrabank Foundation Outstanding Filipinos.

- Personai Data Sheet / Surnmary of informat;on/curriculum vitae slgned/ceﬂlﬁeﬂ by the authorized office/unit

4 pages
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- Secure the following required clearances and attached the originai.

a) all pertinent AFP bodies (i.e. Office of

1 page

a) Certificate of Good Moral a) Commission on Human Rights
Character from the schooi, the Deputy Chief of Staff for b) Office of the Ombudsman
district/division supervisor, Intelligence, J2, JAGS, inspector Generai, | c) Nationa! Bureau of investigation
or regional director. Provost Marshall, Office of the Ethical Clearance

Standards and Public Accountability, d} Sandiganbayar clearance [For
DLO, etc.) Officers)
b} Commmission on Human Rights
¢} Office of the Ombudsman
VI. CASE DETAILS (H applicatile) ~P 1page
if you have been charged or convicted of any civil, administrative, or criminal case, please submit a short report which
include the following:
a} Type of Case {Administrative, Civil or Criminal}
b} Case nurnber and nature of charge (libel, estafa, physicai abuse, etc. }
€} Date the charge was filed
d) Where the charge was filed (City / Municipat / Regional Trial Court)
e) Circumstances surrounding the complaint
fi Status/Final Resolution (pending / on-going, amicabiy settied, dismissed, etc.)
Note: Please inciude a report even [f the case has been dismissed or amicably settled. Far naminees with pending cose,
submit a Certification/Declaration from Regional/Natianol Assistance Bourd {R/NLAB); Far naminees with pending case
classified as harassment suit/s, submit o certification from the Nationai Support Unit Legal Assistance Board (NSULAB).
Vil: PERSONAL GUALTITES AND PROFESSIONAL CAREER INFORMATION
A. Educational Attainment
A.1. Farmal Education - ¢ t
1. Certified true copy of transcript/s of records (TOR) of highest degree/s eamned {with the school seal) and/or | 1 page
for the degree/s being pursued, if applicabie.
2. For Basic Education Teachers [K-12): Certification of Completed Academic Requirements from
Callege/University signed by the Registrar for norminees who have yet to complete their Master's Degree; 1 page
For Higher Education Teachers: Title/ Topic of Dissertation Paper for Doctorate Degrees
- Maximurmof ten (10} advanced training programs, seminars, workshops, or short courses attended/completed | 1 page
by the nominee. Differentiate between the intemationa trainings and nationa!/locat trainings sponsored by
the government or professional associations/ Depkd/ CHED/AFP/PNP-approved in-service scholarship or
training starting with the most important.
- Mention any special citation received after the training/short course.
- Please use the format below:
e.q.

Workshop on Teaching American Society for May 2012 ¥

Microbioiogy Using Backward Microbigiogy/Washington,

Design USA

ORGANIZATION / INCLUSIVE | COMPLET
COURSE / TRAINING LOCATION DATES ED {Y/N) REMARKS

Hands-on Training Workshop on | American Society for November Y

Gene Cloning for College and Microbiology/Los Bafios, 19-23, 2016

High Schooi Science Teachers Laguna

Sensitive Site Exploration folnt Special Op'etrat_lons Graduated with

Operation ‘l'as.k Force — Philippines / August 2001 Y Honor

United States Army

Competency Training of Center for Law Enforcement | fune 18 - 20, Y Competency Training

Philippine National Police on Studies Building, PNP 2014 of Philippine National

Gender and Development and Training Service, Camp Police on Gender and

Gender Analysis Crame, Quezon City Development and

Gender Anaiysis
1 page
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- Maximum of ten {10} aio trammg programsf short courses faahtated(conducted by the nominee starting
- with the most important.
- Mention the specific role and any special citation received after the tratning/short course,
Please use the format below:
44™ Annual Convention and PICC, Pasay City August 25, Module author/ faciitator
Scientific Meeting 2017
Military Intelligence Basic Course The Inte! Schogl, Intelligence | May 6, 2002 | Course Director
Service Group
Call for Fire Seminar Multipurpose Center, Camp | February 19, | Organizer/ Resource Speaker
Crame, Quezon City 2015
8. Service Performance
{For teachers, if the nominee’s positian and rank ore similar please fill up both to ensure compiete dota gathered.)
5 1page
- Listdown all the relevant profess:on related positions held during the entire career of the nominee.
- Start from the most recent,
- Please use the format below:
School-in-Charge Tonggo Elementary School March 2017 — Present
Commanding Officer Sgwﬁatoora Company, Philippine Army December 1, 2017 —present
Chief, RCD PRO MIMAROPA March 2015 - April 2016
- 1 page
- List down ranks held (includmg promotions) during the entire career of the nominee.
- Start from the most recent.
- PLEASE DO NOT SUBMIT PROMOTION MEMOS, GENERAI ORDERS and the like.
- Please use format below:
Muaster Tegcher 2 March 5, 2017 Department of Education
Captain December 1, 2016 GO #123 GHGQ
Dated 09 May 2017
Senior Police Officer 1 January 6, 2015 NAPOLCOM- Philippine Nationat
Police
! 3= W 1 page
- list down a maximum of ten {10} most important servicefprofessional-refated awards received by the nominee
during the entire carger. ' '
- Awards should be arranged according to importance (highest to iowest).
- For teachers, DO NOT include awards won by students who were trained by the nominee {e.g. First Place in
Editorial Writing, NSPC/STEP, etc.) or certificates of appreciation
- For soldiers and police officers, please do NOT submit actual copy of generai orders.
- Please use format below:
sample for Teachers: This is given to _Fiiipinci teachers fwho are ieaders and models Rato Balani
The Many Faces of A O.f f:xcelience " ﬂ'lEI‘r profession.  These tea_chers p'-‘w foundation/ October
Teacher significant roles in_ the lives of t.helr studef_}ts, molfilng them to 4, 2018
be future movers in whatever field they wili work in.
For eminently meritoricus and vajuabie service rendered in a
position of major responsibility as Commandant of the SFS
from 16 Jul 06 to Dec07. MAIJ JUAN DELA CRUZ instituted the
selection system, improved the quality of training, and
s, enhanced the students’ skills that resulted to successful GO# 611 GHQ, AFP
Distinguished Service Star , dated 17 june 2011
conduct of courses, and led to the 3 encounters against the
. Revd: 17 fune 2011
enemy; captyre of 5; discovery of encampments and recovery
of 4 high-powered and 9 low-powered firearms. He initlated
the construction and development of training facilities and
_ living condition of the school personnel.
Medalya ng Kagalingan Given for the bravery and heroism of PSUPT. JUAN DELA CRUZ | Police Regionai
in ieading the anti-drug operation at Pansoi, Laguna last 14 { Office, CALABARZON
July 2011, The operation resulted in the arrest of several high- | Rovd: 25 September 1 page
valued criminais involved in the iitegal drugs dealings. 2015
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- Suhm:t a maximum of ten { 10) best civilian or comumty awards received during the entire career,
- bist of award should be arranged according to importance {highest to fowest}.

2.4,

This award is given to modern day heroes, unselfishly doing | junior Chamber

great deeds in the field of Food Science and Technology for | international,

the betterment of our country; thus, inspiring the next | Philippines/December
generation to do the same. 2013

A resolution recognizing the invaluable efforts and assistance
of LTC JUAN DELA CRUZ; has outstandingly accomplished all | SB Resolution No.14-
tasks intended for the municipality of Hadji Muhammad that | 10 series of 2016

led to the development in the area and maintenance of Peace | Revd: 01 Mar 16

and Orger.
Certificate of Appreciation Awarded for the speciai contributions and continued support Bahay Pag-asa,

of PSUPT. JUAN DELA CRUZ in maintaining the Bahay Pag-asa Provincial Social

and its stakeholders {e.g., chiidren in conflict with the law) Weifare and

located at Sta. Cruz, Laguna, Development Office,
Sta. Cruz, Laguna
Revd: 07 March D15

Sample for Teachers:
The Qutstanding Young
Men of the Philippines

Sangguniang Bayan
Resofution

2 pages

- Reﬂects the nommee s bnef personai lnformat:on reievant to the Award

- Emphasizes the major accomplishments in the nominee’s career as a teacher, police officer, or soldier retating it to
the nominee’s Contributions to Service and Contributions to Community. For Higher Education teachers, major
accomplishments are focused on the areas of teaching, research, and extension work

- Written in the third persen point of view

- Notiess than 600 words but not more than 2 pages

1, Descnhe the nominee’ s'niiiés'tone accornphshments'm the course of hlsjher career as a teacher, soidier, or police offi cer {Piease refer
to the definition of o milestone accomplishment and its companents),

2. The foliowing shows the number of accomphshments to be submitted per sector:
SECTOR NO, OF MILESTONE ACCOMPLISHMENTS

Teachers Basic Education fxindergatten = Grode 12)
Six {6) milestone accomplishments focusing on contributions to service {3) and contributions to
community {3). Ensure thematic approach in writing the miiestone accomplishments {e.g. Teaching
approaches as one milestone accomplishment).

Higher Education

Six {6} milestone accomplishments focusing thematicaily on the three major roles of a Higher Education
teacher particularly Teaching {2), Research {2), and Extension Work {2).

Police Officers Six {6) milestone accomplishments focusing on three (3] Contributions to Service and three (3)
Contributions to Community. Ensure thematic approach in writing the milestone accomplishments.
Soldiers Six {6} milestone accomplishments focusing on three (3) Contributions to Service and three (3)

Contributions to Community. Ensure thematic approach in writing the milestone accomplishments

3. Answer each question in the template as concisely as possibie but provide relevant detsils. The nominee may use up to 4 pages per
milestone accomplishment using long bond paper {8.5”x13%) with 0.6” margin on all sides, Arial font, size 12, and singie spacing.

4. Strictly use the third person polnt-of-view in accompiishing the attached Template for Mflestone Accomplishmerts,

The nominee can input a milestone accomplishment anly ONCE.

6. Please refer to the following Definition of Terms as guidance in understanding the information being requested.

W

TERM DEFINITION / GUIDE QUESTIONS

Milestone A milestone accomplishiment is what defines the nominee’s career as a teacher, a soldier, or a police officer. For

Accomplishments | an accomplishment to be considered a milestone, it may have any two or ail of the following characteristics:

a) An innovation or discovery that addresses a felt or articulated need and helps overcome a major obstacle or
problem in the nominee’s school, unit of assighnment, or community.

b) It creates significant positive impact on the target beneficigries, be it in the nominee’s school, unit of
assignment, or community.

¢) itis sustainable (i.e,, the intended innovotions, changes, and reforms continue to be carried aut for a period
of time; or goods and services continue ta be provided to the target beneficigries over a periad of time), For
teachers, ensure that the milestone accamplishients are implemented for at least six (6) months, may it be
on-going ar completed, ta ensure presence of impact.
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Cuntrjhutiuns to
Service

{This applies to
Basic Fducation
Teachers, Police
Officers, and
Saldiers;

Higher Education
Teachers, please
procead to the
next page}

Contributions to
Community

(This applies ta
Basic Education
Teachers, Police

Basic Education Teachers (Kindergarten — Grade 12);

Contributions to Service refer to the nominee’s impact in the teaching profession benefitting the community of
teachers or learners within his/her academic institution but these contributions are above and beyond the usuai
responsibiiities of a teacher. Ta avoid repetition, these contributions should be thematic or grouped together
according to their general idea or concept. Some examples of accompiishments that are grouped thematically are
the following:

1} Teaching materials such as moduies, teaching and leaming guides, academic curricuda, NAT reviewers, and

other related jearning materials that has greatly raised the scores of the students in standardized tests;

2) Adiscovery, innovation, or creation such as teaching devices or apparatuses;

3} Technology-based learning toois {e.g. ieaming games, gamification}

4} Teaching approaches (e.g. Modified expiicit instruction approach)

Soldiers and Police Officers:

Contributions to Setvice refer to accomplishments that contribute to realizing the mission and vision of securing
the country’s sovereignty, promotion of peace, and ensuring order in the nominee’s unit of assignment or station.
Some exampies of accomplishments are the following:
1} Neutralization of enemies of the state or most wanted criminals
2} Peaceful resolution of armed conflicts
3) Innovations, policies, or manuals that benefit specific units of the PNP or AFP in general
4} Formulation of policies and strategies that controls the prevention of corruption in the procurement of
assets such as firearms, vehidles, planes, ships, etc. :
5] Introduction of a standardized training for Commissioned and Non-Commissioned Officers that was
approved by the PNP/AFD leadership and eventually adopted by alf units of PND/AFP

Basic Education Teachers {Kindergarten - Grade 12):

Contributions to Community refers to the nominee’s contribution to the bigger academic community outside of
his/her own school {i.e., within the district, division, region, or the entire national educational system}. These
contributions may alse refer to impacts that benefit the greater community outside the educationai system.
Some examples of accomplishments that are grouped thematically are the foliowing:

1) Teaching approaches {e.g. Modified explicit instruction approach) that are adopted in the regional or

Officers, and nationat level; '
Seldiers; 2} Technology-based teaching, learning tools adopted by other teachers outside of the teacher's own
Higher Education school;
Teachers, please 3} DBublications, such as books, manuals, policy papers, etc. and action researches {i.e.. operations and/or
proceed to the academic research/action research) that has improved the learning processes within the school; and,
next page) 4} Qutreach to far-flung areas or nearby barangays that aims to educate a target popuiation, train
individuals, or provide needed goods and services
Soldiers and Police Officers:
Contributions to Community refer to accomplishments that serve the AFP or the PNP community in general and
external community which may include individual and organizational partners and stakeholders, and the larger
Philippine society. Some examples of accomplishments that are grouped thematically are the following:
1) Advanced community policing training and seminars adopted by barangay peace keeping officials
2} Creation of portable airport runway lighting system from scrap metals that was used in areas during
calamities to for reliefl and rescue missions and aiso in air force bases nationwide,
3} Headed a multi-sectoral committee that protected coastlines which helped safeguard the income source
of fisher folk
4} Institutionalization of Defense/Police Acquisition System and creation of Defense/Police Acquisition
office .
5) Concepuualization of a multi-sectoral engagement for Pabahoy and livelthood programs for balik-loob
members of the New People’s Army
Milestone Migher Education Teachers
Accomplishments | The six {6) milestone accomplishments of Higher Education teachers shall focus thematically on the following
for Higher roles: Teaching (2}, Research (2}, and Extension work (2, except administrative workj.
Education
Teachers Some examples of accomplishments on TEACHING are the following:
1) Teaching approaches and technology-based teaching/learning tools adopted by other teachers in the
{Teaching, school system or recognized nationaily/internationaily;
Research, and 2} A discovery or innovation, such as teaching devices or apparatus used in the school system or
Extension Work) nationaily/internationally;

Some examples of accomplishments on RESEARCH are the following:
1) lournal publications that is widely — cited and has impacted the area of learning discipline, used as basis
for a national policy, or benefited a community of communrities inside or outside the educational system
2) Research that has contributed to mentoring and successful completion of a graduate student’s thesis/
dissertation '
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Some examples of accomplishments on EXTENSION WORK are the following:

1) Outreach to far-flung areas or nearby barangays that aims to educate a target populauon train
individuals, or provide needed goods and services

2) Organization of trainings/workshops that educate other teachers in a particular fieid of discipline

[Maxlmum of 4 pages per Mtlestone'Accomphshment for atotal of 24 pages} o

Title of
Accomplishment

What is the title of your accomplishment? {Do nat use ALt CAPS)

Type of Milestone

Is your accomplishment a new program, project ar service (PPS)? Or is it an improvement an the effectiveness of an
existing progrom, project, or service finnovation)? Classify your accomplishment using the categories below:

Accomplishment 1} Program, Project, or Service
2} Innovation
1. Your Specific Briefly describe your rofe jn the accomplishment/project. Were you the team leader or team member? How wus
Role in It your rale criticol to the success of the accomplishment/project?
2. Brief Brigfly describe the noture of your accomplishment. Be concise.
Description of
Accomplishment
2.1. Rationale What need or problem did your accomplishment respond to? What mode you decide to get involved in it?
2.2. Objectives Whaot did yaur occomplishment oim to achieve? Kindly provide SMART {Spec:ﬁc, Meuasurable, Attoinable, Realistic,
- and Time-bound) abjectives
2.3, Dates started | When did the accamplishment take ploce? [start and end dates)
and completed
2.4, Coverage Where did the accomplishment toke ploce? {e.g. city, province) What was the scope of the accomplishment?

2.5. Beneficiaries

{e.g. unit/school/division/regional/national/internationai)
Briefly describe the beneficiaries of your accamplishment. Haw many were they? What sectors did they come fram?
{e.g. teachers, students, indigenous peoples, urban poor, eic.)

List down ot least five (5} key persons who were involved in the implementatian af yaur accomplishment. Include
their pasitions, orgonizations and addresses, landline/maobiie numbers, e-mail addresses, and g brief description of
their contributions to the milestone accamplishments,

2.6, Key Partner
impiementing This includes internal stakehalders from the school or concerned AFP/PNP unit where the teocher, soidier, or police
Organizations/ officer is assigned who heiped work an the accomplishment {e.g., fellaw teachers, soldiers, palice afficers).
Individuais
it olso includes externol stakehalders from outside the school or AFP/PNP unit who helped realize the
accomplishment (e.g., danor agency/individual, LGU, local NGO partner). External stakehoiders are alsa those who
benefited from the accamplishment indirectly).
27.5 Whot were the names af the donor agency or individuals who provided financiol and/or in-kind assistance to help
7. Source of - . . . . 5 , ; oy
Funding you realize your acconf.rphshment? !ndu_de the kind of assistance given, olong with their contoct detoils {mailing
address, landline/ mabife numbers, email address).
This refers to any or all characteristics of the mifestone accomplishment, os follows:
1) Respanded to the felt or orticulated need af the target or intended beneficiaries
2.8 2} Integrated the requirements, contexts, and perspectives of torget heneficiaries in its design and approach
Responsiveness 3} impiemented ot the right time to address the felt ar articulated need of the torget ar intended
beneficigries
4) Aligned with the objectives gf the milestone accomplishment
This refers to any or all characteristics of the milestone occomplishment, as follows:
1} Introduced a new strategy ar method to imprave the delivery of an exisiing program, project, or service to
251n ion the target beneficiaries of the nominee
2) Set the standard in corrying out the tasks ond respons!bﬂmes in the school ar unit af assignment af the
namine that resulted In o new product, service, or mteﬂectua! praperty which wos adapted in the
nominee’s school or unit of assignment
This refers to any or all characteristics af the milestone accomplishment, as follows:
2.10.0utcomes/ i} Satisﬁed the abje‘rtives af. the ar.:campﬂshmen_t o
Results/impact 2} Pravided a practical salutian to the felt or articuiated need of the target beneficinries

3) Cited o gquontitative or qualitative measurement on the number af beneficiories of the milestane
accamplishment

2.11 Sustainabiiity

This refers to any or all characteristics of the milestone occomplishment, os follaws:

1} Generated resources ta ensure the contindity of the accomplishment jn the schoof or unit of assignment,
even ofter the implementation period

2) Acquired the target heneficiaries” support to ensure the sustoinobility of the accomplishment even with
minimol intervention or follow-through from the nominee

3} Posed strong potential that the milestone accomplishment can be replicated autside the target beneficiory
graup

4} shawed evidence that the milestone accomplishment was replicated outside the target beneficiary group

3. Evidences

These moy be reports, plctures, news clippings, or case reports. Please limit evidences ta o maximum of 3 poges.
Prigritize the mast important ones,
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1. Please read and follow instructions carefully. Fill out ail the required information COMPLETELY and LEGIBLY.,
2. Please list down outputs according to importance (from the most important and most recent to ieast important).
3. Use the templates provided for each category.

1. iNSTRUCTIDNAL MATERIALS PRODUCED RELATED TO TEACHING

Instructionol moteriols are outputs related to profession, contributing to the objective of improving ciassroom instruction.
instructional mareriais SHOULD BE RELEVANT to the Levei in which the nominee is nominated for and to the subject area he/she
teaches. Do NOT include periodic tests, doily lesson plons used only in the nominees’ classraam, news items/ orticles published in
the school paper, ond brochures.
PUBLISHED/UNPUBLISHED TEXTBOOKS, REFERENCE MATERIALS, MANUALS, WORKBOOKS, MODULES, EVALUATION INSTRUMENTS,
E-MATERIALS, AND OTHERS

2. ORIGINAL TEACHING DEVICES

List down original teaching devices made/used during entire career as a teacher, Do NOT include existing teaching devices such as
movie/TV box, flash cards, chorts, PowerPoint materials. These are not considered as Innavative unless the nominee has made
improvements on the design.

ORIGINAL TEACHING DEVICES

3. PUBLISHED RESEARCH

tist dawn research produced by the nominee during his/her entire career os o teocher. Research is defined as on output specifically
produced for academic or instructionaf purposes. Do NOT inciude thesis/dissertotion or students’ investigatory projects where the
nominee is the coach or odviser.,

PUBLISHED BODKS/BODK CHAPTERS, JOLIRNAL ARTICLES, NON-JOURNAL ARTICLES, PUBLISHED REPORT, AND OTHERS

4. ORIGINAL CREATIVE OUTPUTS

Creotive works are published/performed poetry, short stories, feature orticles, musicai composition, noveis, essays,
presented/produced piays, exhibits, concerts and other creotive praduction.

EATURE ARTICLES, SHORT STORIES, MUSICAL COMPOSITIONS, PO

FILMS, MUSICAL OR STAGE PLAYS
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The Metrobark Foundation, Inc. recogrizes its responsibilities undes the Data Privacy Act of 2012 (R.A. 10173).

As a nominee in the Metrobank Foundation Qutstanding Filipinos (OF), the Metrobank Foundation, inc. (MBFI} will colfect and use your
personai information such as name, address, occupation, family background, contact details, etc. for administrative and documentation
purposes in the course of your participation in the OF. You may revoke this authorization any time by notifying us ln writing at

mbfi dataprotection @metrobank.com.ph. All personal information collected will be stored in a secure location; retained in accordance with
our retention policies; and only authorized employees will have access to them.

if you think that your personal data was mishandied in terms of confidentiality or integrity, or if someone tampered with your personal data
without vour consent, please do not hesitate to contact our Data Protection Officer through the foltowing:

Data Protection Officer

Metrobank Foundation, 4/F Metrobank Plaza
Sen. Gil Puyat Ave., Makati City 1200

Tel: {63 2) 857 0679

Fax: (63 2) 818 5656

. E-mail: mhfi.dataprotection@metrobank.com.ph

putstandingfilipinos mbfi@email.com; Teachers — kristal todcor@metrohank comm.ph; Soldiers —

EMAIL US: | third.salan etrobank.com.ph; :
Police Officers — ernest.macapagal@metrobank. com.ph
CALL US: Direct line” {02) 898-8757; Mobile Number: Teachers - {0925) 830-3717/{0977)7236205; Soldiers — (0922) 8038948; Police
’ Officers — {0926)7080276
WRITE US: | Metrobank Foundation Outstanding Filipinos Secretariat, 4" Fioor, Metrobank Plaza, Sen. Gil Puyat Ave., Makati City 1200
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REPUBLIC OF THE PHILIPPINES ]
JS.S.

AFFIDAVIT OF UNDERTAKING

1, ' - , of legal age, single/married/widow/separated,
Filipino and residing at after having been duly
sworn to in accordance with law, do hereby depose and state that:

1. I am joining the 2019 Metrobank Foundation Qutstanding Filipinos and in connection therewith, I
am submitting my duly accomplished nomination form and the required supporting documents;

2. I hereby attest to the best of my knowledge that ail the information contained in the nomination
form and documents is true, accurate and comrect;

3. I aiso affirm and attest that I am of good moral character and have not violated any laws of the
land (including the Cvil Code) at any time before or during the period I joined the
profession/service;

4. I have read and will abide by the rules, regulat]ons and requirements goveming the above-
mentioned competition;

5. T am aware that any willful misrepresentation or misdeclaration of facts stated herein or in the
nomination form and/or supporting documents can be used as basis for my disqualification from
the award; and .

6. I am executing this affidavit to attest to the truth, veracity and validity of all the foregoing and to
certify, under oath, the authenticity of my records, under pain of perjury.

FURTHER, AFFIANT SAYETH NAUGHT

Affiant
REPUBLIC OF THE PHILIPPINES
: . )S.S.
SUBSCRIBED AND SWORN TO before me this day of 20 , in
affiant  exhibiting  his/her Community Tax  Certificate  No.
Issued at on , 20
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